


2 
 

Approved by The University of Bolton Board of Governors 
Update Approved by Senate 

Date:  1st March 2016 
Date: 9th July 2018 

 

�x Health and Safety Policy 
�x Library Rules and Regulations  
�x Mental Health Policy 
�x Policy on use of illegal drugs and misuse of legal drugs by students  
�x Prevent Policy 
�x Regulations on the use of University IT Facilities 
�x Sports Facilities Regulations 
�x Student Admissions Policy 
�x Student Attendance Policy 
�x Student Raising a Concern or Making a Complaint Policy and Procedure 
�x Supported Study Policy 

1.5 It is expected that, where appropriate, staff and students will seek to resolve matters 
informally before any formal disciplinary procedures are invoked.
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3 General Principles  

3.1 General Principles  

3.1.1 In all cases the principles of natural justice will be applied. 

3.1.2 No formal disciplinary action will be taken against a student until the initial 
investigation stage has been completed.  It is expected that minor issues of 
misconduct can normally be resolved informally between those involved either, 
student and student or student and member of staff. 

3.1.3 In the event that criminal proceedings have been taken against the student, the 
University disciplinary procedure will normally be suspended until the criminal 
proceedings are complete. 

3.1.4 In the first instance it will be the duty of the Investigating Officer (as defined in 
paragraph 4.1
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3.1.10 The University in undertaking any aspect of this procedure will seek to make 
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b) New material evidence is available which the student was unable, for valid reasons, to 
provide earlier in the process and which may have resulted in a different outcome;  

c) The outcome (whether the decision or sanction) was unreasonable. 

8.6 
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9 Completion of Procedures and the Office of the Independent Adjudicator  

9.1 In the letter confirming the outcome of the appeals hearing, the student will be notified by 
way of the accompanying Completion of Procedures letter of his/her right to request an 
independent review by the Office of the Independent Adjudicator. 

10 Keeping of Records  

10.1 Records of the disciplinary case will be kept for the period of the active sanction and 
comply with relevant statutes and will be destroyed thereafter.  These records will 
�L�Q�F�O�X�G�H���W�K�H���F�R�P�S�O�D�L�Q�W���D�J�D�L�Q�V�W���W�K�H���V�W�X�G�H�Q�W�����W�K�H���V�W�X�G�H�Q�W�¶�V���G�H�I�H�Q�F�H�����I�L�Q�G�L�Q�J�V���P�D�G�H���D�Q�G��
action taken, the reason for action taken, whether an appeal is lodged and the outcome.  
Notes of any formal meetings will also be kept.  

11 Other Related Policies  

http://www.bolton.ac.uk/studentinformation-policyzone/Home.aspx
http://www.bolton.ac.uk/studentinformation-policyzone/Home.aspx
http://www.bolton.ac.uk/studentinformation-policyzone/Home.aspx
http://www.bolton.ac.uk/Governance/Documents.aspx
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Appendix A   
 

An illustrative, non -exhaustive list of unacceptable behaviours and conduct  

The aim of this appendix is to give illustrations, which are not exhaustive, of behaviours and conduct which will normally be deemed 
by the University to constitute serious breaches of discipline for the purposes of this Policy, whether expressed orally, in writing or 
electronically, occurring on University premises or elsewhere, including social networking sites, blogs, websites or other media.  

In investigating the circumstances surrounding a particular incident, and being presented with any other mitigating factors, the 
University may choose to impose sanctions less than those outlined in this appendix.   

Sanctions which warrant expulsion from the University for the first breach are considered to be examples of serious misconduct 

 Breach  First Formal 
Sanction  

Second Formal 
Sanction  

Final Formal 
Sanction  

1 Conduct to Others  
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1.3 Harassment or intimidation and/or discrimination towards 
people on the grounds of age, disability, marriage and civil 
partnership, pregnancy and maternity, race, religion or belief 
(including non-belief), gender, sexual orientation or gender 
reassignment; 

Up to and 
including 
expulsion 

  

1.4 1.4
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2.7 Communicating information confidential to the University to 
anyone outside of the University; 

Verbal Warning Written Warning Expulsion 

2.8 Misuse, inappropriate or unauthorised use of University 
premises, facilities, equipment, or property, including the 
unauthorised possession of a key to University premises; 

Up to and 
including 
expulsion 

  

2.9
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An appeal  can only be submitted on one or more of the following grounds.  Please 
indicate the ground(s) for your appeal by ticking the appropriate box.  
 

A. The penalty is inconsistent with the type and degree of misconduct found  
 

B. Further information is now available that the student was unable, for valid reasons, 
to provide earlier in the process and which may have resulted in a different 
outcome 

 
 

C. That there was a material administrative error or procedural irregularity in the 
conduct of the Hearing of such a nature as to cause significant doubt whether the 
decision might have been different if the error or irregularity had not occurred  

 

In relation to the ground(s) you have indicated above (A, B or C), please explain for each 
relevant ground why you are dissatisfied with the decision or penalty at the previous 
stage of the Procedure.  
 
Ground A  
Please list the documentary evidence you intend to use, and clearly explain why this was not 
available at an earlier stage of the procedure and the relevance of the evidence to your appeal 
(include relevant documents with your submitted appeal, or indicate to follow with timescale for 
their availability).  
 
Please list relevant documents below: 
 
 
 
 
 
Ground B  
Please explain why you believe that there was an �µirregularity�¶ in the Procedure in how your case 
has been considered at a previous stage of the process and how you believe this has affected 
the outcome (include relevant �G�R�F�X�P�H�Q�W�V���Z�L�W�K���\�R�X�U���V�X�E�P�L�W�W�H�G���D�S�S�H�D�O�����R�U���L�Q�G�L�F�D�W�H���µ�W�R���I�R�O�O�R�Z�¶���Z�L�W�K��
timescale for their availability). 
 
Please provide an explanation below together with a list of relevant documents: 
 
 
 
 
 
 
 
Ground C  
Please explain why you believe the outcome reached at an earlier stage was �µmanifestly 
unreasonable�¶ and the evidence you wish to use to support this (include relevant documents with 
�\�R�X�U���V�X�E�P�L�W�W�H�G���D�S�8�H�G���D�S�8re in 

 

A



Request for extension to acquire further information: Should you require further time to acquire 
additional documentary evidence you can make a request here. To do this you must state: 

�x the precise nature of the documentation to follow, 
�x the grounds for appeal it relates to, 
�x the reason that it is not currently available, 
�x the date by which you will be able to submit the document. 
 

Please provide details below: 
 
 
 
 
 
 

 

Declaration  (you must complete this section) 
 
I declare that the information given in this form is accurate, the supporting evidence is genuine, 
and that I have read and understood the relevant Procedures.  
 
Name: Date: 

 
 

The completed form should be sent either by post to 
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