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arrangements for their own accommodation. But they require the consent of
their parent(s) or legal guardian to do this.

Individual programme leaders within Schools will be expected to undertake a
risk assessment prior to admitting a student under the age of 18 (see Appendix

ISLVN $VVHVVPHQI IRU D VIXGHQW XQGHU IKH DJH Rl  { . Course content and
material that the student may come into contact with should be considered for
its appropriateness. Delivery of the programme, study arrangements, possible
work experience and field trips should be included as part of the risk
assessment, but this list is not exhaustive.

Student Services will make recommendations and coordinate arrangements
arising from any risk assessment process, but such arrangements will be the
responsibility of the subject areas within the relevant Schoolfs. Personal support
and accommodation arrangements should be included as part of the risk
assessment and will be undertaken by Student Services

10.The University will ensure that any member of staff (both academic and

11.

12.

13.

support) with pastoral and/or academic responsibilities for students under the
age of 18 has an Enhanced Disclosure and Barring Service check (DBS) and
is provided with j*uidance on working with students under the age of 18f
(Appendix 2). This will include staff with service at the University of Bolton, who
have not previously been subject to DBS checking and now have responsibility
for students under the age of 18.

It is likely that Schoolfs will have a pool of academic staff that has been DBS
checked and they will need to consider how these staff are deployed in the
eventuality that a student under the age of 18 is admitted to a programme within
the School.

All applicants who will be under 18 on entry to the University will receive a copy
RI uinformation for students under the age of 18] Appendix 3). Applicants will
be required to provide a signed a form jConsent to the admission of a student
under the age of 18] which can be found in the document |I3DUHQI *XDUGLDQ
&RQVHQIIR KH $GPLVVIRQ RI 6IXGHQIV XQGHU WKH DJH Rl | (Appendix 4). This
GRFXPHQI VKRXIG EH VLIQHG E\ IIKH VIXGHQIfV SDUHQI IXDUGLDQ before a formal
offer can be made to the student.

Students under the age of 18 choosing to live in the Halls of Residence will be
allocated their own room. However they will share bathroom and kitchen
facilities with other residents which will include adult students and possibly their
guests/visitors of the opposite sex. Students are not supervised whilst they are
residing at the Halls of Residence and are free to come and go as they please
without the need to sign in or out, or inform staff of their whereabouts. Both the
8QLYHWLUNIV +DIV RI SHVIGHQFH{V DUH VHII FDIHULQJ 6WXGHQIV PD\ FRQIDFI DQ\
member of staff concerning matters relating to their accommodation or any
personal issue but staff are not able to provide constant supervision.

This information will be provided to all students under 18 years of age who are
applying for halls of residence.



14.Until students reach the age of 18 it will be a condition of any offer that the
parents or guardians of students under the age of 18 act as guarantors for any
financial contracts that are entered into with respect to tuition fees,
DFFRPPRGDILRQ IHHV HIF 7KLV Zl0 EH PDGH FIHDU LQ IIKH 1$XIKRUVDILRQ DQG
SDUHQID! FRQVHQI IRUP ZKLFK SDUHQIV RU IXDUGLDQV DUH UHTXWHG IR VLJQ EHIRUH
a formal offer can be made to the student

15.Emergency contact information will be collated for students under the age of
18. In the case of international students the parent/guardian of the student is
asked to indicate whether they will be residing in the UK with the student. If they
are not living with the student the parent/guardian will be required to appoint a
UK based guardian-see A



Monitoring and Review
20. The Student Services Manager and the Director of Student Recruitment and
Admissions are responsible for monitoring the implementation and
effectiveness of this policy.

21.This policy will be reviewed every 3 years.



Flowchart procedure for the admission of students under the age of 18.
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Flowchart procedure for the support of students under the age of 18.

Application form and further documentation is
passed to Student Services by Admissions Team.

A 4

The Customer Services Manager OR Administration Team Leader will process any applications
for Home students who are under 18. Overseas and EU students will be processed by the
Immigration and Welfare Officers. A copy of the application form along with the Risk
Assessment documentation and Staff Guidance notes will be sent to the Head of School or
appropriate School contact. The risk assessment of the course should be completed by the
course leader and signed off by the Head of School or their nominated contact.

Course leader and
Head of School
should discuss

The course leader should discuss any risks
with the Head of School and Student

alternative course ||

Risks cannot be resolved ™| geryices and resolve these as appropriate

and start the
process again or
make a
recommendation to
delay admission of
student

Once all the processes have
been completed the application
can be returned to the
Admissions Team for an offer to
be made ensuring that any
restrictions placed on the student
or special arrangements are
communicated.

Student Services should keep a
copy of all the paperwork for
future reference and ensure that
the School is told of any
changes.

It is the responsibility of the
School to review the risk
assessment on a regular basis.

Risks can be resolved

\ 4

The completed paperwork
along with any necessary
recommendations should be
sent to Student Services
with a list of all staff that will
have pastoral/academic
responsibility for the student

A 4

The list of staff that will have
pastoral/academic responsibility for the
student will be forwarded to Personnel
with regard to DBS checks if appropriate.

Student Services will assess if the

A

applicant should be interviewed prior to
confirmation of the offer, if the student is
very young or vulnerable. If the student is
not living with relatives Student Services
will assess whether Halls of Residence is
a suitable option or recommend
alternative accommodation if Halls is not
appropriate. Student Services will make
any other arrangements required and
document these.




Risk Assessment for a student under the age of 18 Appendix 1

Name of Student: Student Number:

Course: School:

| Description of Risk | What is the Risk | Guidance | &RXUVH /ZHDGHUV &RPPHQI
Psychological There will be difference in the
capacity psychological capacity of

students under the age of 18
based on experience, skills
personality and attitudes. Lack









Information for Students Under the Age of 18 Appendix 3

1. Students who will be under 18 are legally considered to be children under UK
Law.
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11

11.You may be required to meet with your personal tutor on a more regular basis
than other students to ensure close monitoring of your attendance, progress
and welfare whilst studying at the University.

12.In the event that emergency medical treatment is required the University will try
their best to get hold of your parent/guardian and/or emergency contact. In the
event we are unable to do so the University will act on medical advice in your
best interests.

13.1t is important whilst studying at the University of Bolton that you register with a
" RFIRUV VXUJHU\ LQ %RIIRQ =HIDLWV Rl SUDFILVHV LQ IKH DUHD DUH DYDLDEMH IURP
the Student Centre.

14.Your parent/guardian will be required to give consent to your admission if an
offer is made to you for your chosen course at the University.

15.



Parent/Guardian Consent to the admission of students under the age of 18.

Appendix 4

Students full Name «Students Full Name»
Date of Birth «Date of Birth»

| am writing to you as the Parent/Legal Guardian of «Students Full Name». As you will
be aware, «Student Forename» will be under 18 years of age at the start of the course
they with to apply for at the University of Bolton.

If you are the Parent of an International Student who will not be residing in the UK with
your child you must appoint a UK based guardian who will take on the responsibilities
for your child as listed in this document. You must also indicate who should be
contacted in case of an emergency. Please see appendix A + |$SSRIQILQJ D *XDUGLDQ
IRV ,QVHUQDILRQDI 6IXGHQIV] D IKH EDFN RI WKLV GRFXPHQI

Responsibilities of the University

1.

2.

The University will admit on academic grounds students under the age of 18
and will undertake a full risk assessment of the proposed course before
admitting a student under the age of 18.

The university will ensure that personal tutors with responsibility for students
under the age of 18 have undergone a Disclosure and Barring Service check
(DBS Check) prior to admitting the student.

Responsibilities of the Parent/Guardian of a child applying for a course at the
University of Bolton.

12

1.

| understand that the University will not accept responsibility for student welfare
and | will make appropriate arrangements to ensure safety whilst off campus. |
XQGHUVIDQG WKDHI IKH 8QLYHUVLIN\ ZL0) QRII DFIl jLQ IRFR SDUHQILV{ Dif DQ\ iLPH IRU DQ\
student admitted under the age of 18 at the University of Bolton. This means
that the University will not act in a parental capacity toward any child under the
age of 18.

| will ensure that there is appropriate accommodation provided for «Student
Forename» throughout the year and understand that it is my responsibility to
arrange this up until the date «Student Forename» is 18. | understand that the
University does provide Halls of Residence accommodation and that
consideration will be given to individual applicants as to whether this
accommodation will be available based on a risk assessment undertaken by
8QLYHUVUINIV 6IXGHQN 6HUYLFHV I +DlV Rl SHVIGHQFH DFFRP PRGDILRQ LV VXLIDEH
for your child you must ensure appropriate accommodation is arranged for your
child during vacation periods.

, XQGHUVIDQG KDV Ll LV P\ UHVSRQVLELIIN IR HQVXUH WKDW IKH 8QLYHUVLIN{V UXIHV DQG
regulations are adhered to by «Student Forename» at all times if admitted to
their chosen course of study.
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UK Guardian/emergency contact details



This section is to be completed by international students who will require
sponsorship under Tier 4 of the Points Based System.

Confirmation of your childis travel, reception, care and accommodation
arrangements in the UK

Please note: This document and the information contained forms part of the
sponsorship duties required of the University when agreeing to sponsor a student
under the age of 18.

A Confirmation of Acceptance for Studies will not be issued until this section has
been completed and returned to studentimmigration@bolton.ac.uk

Details of how and when
your child will travel to the
UK.

Will your child be
accompanied on their
journey to the UK? (if so
please state by whom)

Confirmation of the
arrangements

16
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