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Scope 
 
These regulations apply to: 
 

a) Students whose programme of study commenced in 2015/16 or subsequent academic 
years; and 

b) Students whose programme of study commenced in previous academic years, but who 
have experienced an interruption to study or who failed to proceed to their next level 
of study. 

 
For all students whose programme of study commenced before September 2018-19, 
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Progress: Where a postgraduate student gains the full number of credits required to complete 
an academic stage, is deemed to have completed that stage and may start to study the next 
academic stage.  
 
PSRB: A Professional, Statutory or Regulatory Body. This includes, but is not limited to, 
accrediting bodies and statutory bodies that deal with legal requirements and immigration. 
 
Senate: Any reference to Senate in these regulations shall be deemed to include a reference 
to any committee of Senate to which Senate has delegated the relevant authority. 
 
Stage: an amount of academic study and credit that normally corresponds to a phase of the 
programme as outlined in the Programme Specification. 
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1. Course Regulations 
 
1.1 There shall be course regulations in a form approved by Senate and incorporated into 

the programme specification. In course regulations, any deviation from, or modification 
to these regulations in respect of any programme shall require the approval of Senate. 
 

2. Modules 
 
2.1 Throughout all postgraduate programmes one credit is associated with ten hours of 

notional learning time. The distribution of the total notional learning time for a module 
will be part of the module specification approved at the time of validation. 

 
2.2 Normally, full time students will not be permitted to study with attendance for more than 

75 credits in one semester, and part time students no more than 60 in an academic 
year, unless this has been approved by the relevant Programme Leader and 
Assessment Board. 

 
2.3 Where a module is defined, atypically, as a pre-requisite module in the relevant 

programmes specification, students must normally pass such a module before being 
allowed to proceed to take any linked further module(s). Exceptions may be allowed at 
the discretion of the Assessment Board, on the advice of the tutor(s) for the linked 
further module(s). 

 
2.4 Credit-bearing modules shall be designated as FHEQ Level 7 or Level 8 and 

sometimes Level 6 as defined in the Framework for Higher Education Qualifications 
(FHEQ). 

 
2.5 Modules may be designated as Core (compulsory) or Optional within a programme. 
 
2.6 A student may normally only withdraw from a module within the first two weeks of the 

module commencing and with the approval of the module tutor and programme leader.  
A student will normally be required to take an alternate module for the appropriate 
number of credits and at the appropriate level of study, unless the student has 
withdrawn from the programme or suspended their studies.  Withdrawal without 
permission and/or beyond this point without good reason will be recorded at an 
Assessment Board as a failure in the module (including any project or dissertation 
module). 

 
3. Structure of University Postgraduate Taught Awards 
 
3.1 A programme of study leading to a Postgraduate Certificate shall consist of a minimum 

of 60 credits including a minimum of 40 credits at FHEQ Level 7 and a maximum of 20 
credits at no lower than FHEQ Level 6. 

 
3.2 A programme of study leading to a Postgraduate Diploma shall consist of a minimum 

of 120 credits including a minimum of 90 credits at FHEQ Level 7 and a maximum of 
30 credits at no lower than FHEQ Level 6. 

 
3.3 A programme of study leading to a Master’s Degree shall consist of modules and a 

dissertation or project together worth a minimum of 180 credits including a minimum 
of 150 credits at FHEQ Level 7 and a maximum of 30 credits at no lower than FHEQ 
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6.12 Requests for extensions for periods longer than 14 calendar days must be made using 
the Universities Mitigating Circumstances Regulations and Procedures. 

 
6.13 Students who fail to submit assessments by the prescribed date, or the revised date, 

as outlines in 6.11 and 6.12 shall be subject to the following penalties: 
 

Up to 7 calendar days late = 10 marks subtracted but if the assignment 
would normally gain a pass mark, then the final 
mark to be on lower than the pass mark for the 
assignment; 

 
More than 7 calendar days late = This will be counted as non-submission and 

no marks will be recorded. 
    

6.14 All assessed work should be submitted as specified in the Student Handbook, Module 
Guide or equivalent.  Coursework not submitted will be recorded as unsatisfactory. 

 
6.15 Where assessments are graded Pass/Fail only, they will not be accepted beyond the 

deadline date for submission and will be recorded as a Fail.  Students may request an 
extension to the original published deadline dates as described above. 

 
Word Limits 
 
6.16 Any relevant word limit for an assessment component shall be specified in the 

assessment brief. Students shall be informed in the programme handbook of any 
penalties to be applied if they exceed the specified word limit in a written assessment. 
This limit shall not include rubric associated with tables, figures, diagrams or 
appendices and reference lists at the end of the assessment but will include any direct 
quotations. 

 
6.17 Where a word limit is specified for a written assessment, students shall include the 

number of words at the end of the assessment. 
 
6.18 Students who exceed a specified word limit for a written assessment shall be subject 

to the following penalty system. 
 

Up to 10% over the specified word length = no penalty 
 
10 – 20% over the specified indicative word length = 5 marks subtracted but if the 
assessment would normally gain a pass mark, then the final mark to be no lower than 
the pass mark for the assessment. 
 
More than 20% over the indicative word length = if the assessment would normally 
gain a pass mark, then the final mark to be the pass mark for the assessment. 
 

7.
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8.5 The relevant Assessment Board shall determine whether a student who has not been 
recommended for the award of the end qualifications and is not deemed to have 
completed their studies be required either to: repeat the year with part time attendance 
or reassessment only, in which case the student will retain the credits for each passed 
module and retrieve each failed module by undertaking one of the following: 

a. Re-assessment in the failed module(s) at the next opportunity (a ‘refer’ 
decision); or 

b. Re-assessment in the failed module(s) without attendance on the 
module(s) during the following session (a ‘refer’ decision); or 

c. Re-assessment in the failed module(s) with attendance on the 
module(s) during the following session (a ‘repeat’ decision). 

 
8.6 An Assessment Board may decide that a student’s profile of module results may be 

amended by the following process prior to arriving at one of the decisions above; 
 
Compensation: 

i. To decide that satisfactory overall performance (including attendance and 
conduct where appropriate) can compensate for unsatisfactory performance in 
a module with an aggregate mark normally no lower than 45 percent in any 
assessment component such that the positive aspects of the overall 
performance outweigh the area of unsatisfactory performance. The mark is not 
adjusted and a pass is recorded and credit awarded with a note that 
compensation has been applied. This is discretionary and will not be utilised 
where the module is deemed to be essential to the fulfilment of the learning 
outcomes for the programme nor where there is evidence that no serious 
attempt has been made to fulfil the assessment requirements or where PSRB 
requirements deem that this may not be used.  A maximum of modules worth 
one quarter of the total credits constituting a particular Stage of a student’s 
programme may be compensated. 

 
8.7 Course regulations may specify modules to which the provisions of 8.6 shall not apply. 
 
9. Structure and content of re-assessment 
 
9.1 Where a student is required to be re-assessed in one or more assessment 

components, the re-assessment shall be of the same structure as the assessment at 
the time of the initial failure, unless: 

i. An alternative form of re-assessment has been approved for the purpose in 
which case this shall be stated in the relevant module specification and/or 
Module Guide; or 

ii. The relevant Assessment Board decides that this is not practical. 
 
Re-assessment shall be based upon the same syllabus as the original assessment. 

 
9.2 For re-assessment beyond one year of the initial failure, where the structure of the 
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10. Award 
 
10.1 Students will only be eligible for any particular award defined below if it is defined as 

available within their programme specification; each award will only be issued under 
the circumstances defined in the Academic Regulations on the Awards of the 
University. 

 
10.2 To qualify for an award, a candidate must: 

i. have enrolled with the University before proceeding to the prescribed 
programme of study; and  

ii. have paid all prescribed fees and charges; and 
iii. in accordance with 11.2, 11.3, 11.4 and 11.5 below have satisfactorily 

completed a full-time or part-time programme of study, within the maximum 
period of time defined above. 

 
10.3 A student who has satisfied the examiners in at least 60 credits at FHEQ Level 7 or 

higher, in accordance with 3.1 above, shall be eligible for the award of a Postgraduate 
Certificate which is an unclassified award.
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