
Data Protection 

Subject Access Request Form 

Q1.  Details of the person requesting the information: 

Full Name:…………………………………………….. Date of Birth: ……………………… 

Address: …………………………………………………………………………………………… 

     …………………………………………………………………………………………… 

Telephone number: ………………………………… Fax number: ………………………. 

Email address: …………………………………………………………………………………….

, 
passport. Photocopies are acceptable) and if necessary, a stamped addressed 
envelope for returning your documentation.  (Go to Q5) 

 No.   Complete Q3 and Q4 

Q3.  Details of the Data Subject (if different to Q1 above): 

Full Name:…………………………………………….. Date of Birth: ……………………… 

Address: …………………………………………………………………………………………… 

     …………………………………………………………………………………………… 

Telephone number: ………………………………… Fax number: ………………………. 

Email address: ……………………………………………………………………………………. 

Q4.  Describe your relationship with the Data Subject that leads you to make this 
request for information. 

If you are not the Data Subject you must enclose their written authority allowing you to make 
this request. 

…………………………………………………………………………………………………….. 

…………………………………………………………………………………………………….. 



Data Protection 

Subject Access Request Form 

Q5.  Please state the area of University records that you want this subject access 
request to cover.  Please be as precise as possible. 

…………………………………………………………………………………………………….. 

…………………………………………………………………………………………………….. 

…………………………………………………………………………………………………….. 

…………………………………………………………………………………………………….. 

…………………………………………………………………………………………………….. 

mailto:dpo@bolton.ac.uk

