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1. Introduction 

 

The University recognises the value of different forms of learning wherever it occurs and this 
Policy sets out the University’s principles for the recognition of prior learning gained through 
experiences or achievements and the associated assignment of credit against a University 
award. 

 

2. Purpose of this RPL Policy 

 
The Policy provides information and guidance for applicants, students, staff, employers and 
professional, statutory and regulatory bodies (PSRBs) on the use of RPL at the University of 
Bolton. It sets out the University’s criteria for assessing applications for the assignment of credit 
for prior learning, mapped to the Framework for Higher Education Qualifications of UK Degree-
Awarding Bodies (FHEQ). 
 
RPL, the Recognition of Prior Learning, is a process through which students may apply for 
and receive credit towards part of their chosen 



Assessment criteria 
Assessment criteria describe what the learner has to do to show that the learning outcome 
has been achieved. They are based on the intended learning outcomes for the module and 
assessment tasks being assessed and specify the standards that must be met and the 
evidence that will be gathered to demonstrate the achievement of the learning outcomes. 

 
Credit 
A quantitative measure of the amount of learning required to achieve specified learning 
outcomes of a module or level within a programme of study, expressed as numbers of credits 
at a specific level or levels. In the University’s credit framework, one credit equates to ten 
hours of required learning. The learning time includes class contact, directed learning, private 
study, preparation of assessments, revision and examinations. 
 
Credit level 

Credit is expressed in terms of an academic level of study, which relates to the relative 
demand, complexity, depth of learning and learner autonomy required in order to achieve 
the learning outcomes of a module or level within a programme. Academic level is 
benchmarked to the OfS Sector Recognised Standards. 

 
Credit transfer 

A mechanism which allows credit awarded by another HE provider to be recognised, 
quantified and included towards the credit requirements for a programme delivered by the 
University, and/or between programmes offered by the University. 

 
Credit value 

The number of credits at a specified credit level, indicating the amount and difficulty of the 
learning achieved, based on notional hours of learning. 

 
Double counting 

Double counting refers to the awarding of credit for the same learning to two (or more) 
separate qualifications at the same level. In effect, providing two qualifications ‘for the 
price of one’. The University does not consider double counting to be educationally 
desirable or defensible and so will not normally permit RPL to be used for that purpose. 

 
General credit (and exemption/transfer) 

Credit for prior learning, at a given level or levels, which can be used to gain exemption from 
studying a specified amount of credit at the given academic level(s) towards a qualification. 
This type of credit transfer is awarded if the prior learning is at, or above, the academic 
level(s) of the programme concerned and is deemed relevant to the qualification in terms of 
knowledge, understanding and skills.

 

of



Module 
A self-contained, formally structured, learning experience with a coherent and explicit set of 
learning outcomes and assessment criteria. The standard module is the basic course unit in 
the Undergraduate or Postgraduate curriculum. 



a)  Validity: evidence must be provided (either of credits or qualifications achieved or a 
portfolio of evidence showing relevant experience) that shows a match between the 
prior learning and the module(s) at the University of Bolton. 

b)  Currency: the prior learning must have been gained recently enough to make it still of 
value. Learning gained more than five years ago is unlikely to be considered; however, 
the final decision will take into account all relevant contextual information. Where 
applicants can demonstrate recent relevant experience, exceptions can be granted and 
qualifications older than 5 years can be considered under RPCL or RPEL. 

c)  Authenticity: any certificates and transcripts must be clearly identified as having been 
achieved by the applicant/students and should be verifiable. 

 
It is the applicant’s responsibility to provide any certificates, academic transcripts or other 
relevant documents that are not in English with an officially certified translation. 
 
RPL may not be permitted on certain programmes due to professional, statutory or regulatory 
body requirements. 
 
RPL applications may include both prior certificated and experiential learning. 
 
There is no automatic entitlement to RPL and each application is considered on its own merits. 
 

5. Recognition of Prior Learning for Academic Credit towards a Programme of Study 

 
5.1 RPL and Assessment 

 
RPL may also be used for: 

 
Å gaining entry at a point subsequent to the initial entry point to a programme of study 

validated by the University.  

 
Å recognising previously accumulated credit achieved on a University of Bolton 

programme which forms part of a higher level award of the University. 
 

The use of RPL for academic credit towards a programme of study is an assessment activity 
and as with all assessment decisions, the University has a responsibility to ensure that 
decisions are conducted transparently, fairly and consistently. 
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educationally desirable to do so by the University because of the similarity of the 
aims, intended learning outcomes or curricula of the programmes leading to the two 
award titles (double counting). 

 

Credit for previous certificated study awarded by a recognised body 



7. Process for Making a Claim for RPL 

 
7.1 Claims for the Recognition of Prior Certificated Learning 

 
In RPCL, the claimant has a certificate to evidence that the learning has been formally 
assessed by a recognised body or authority. It is the responsibility of the University to 
determine the status of such certification (including consideration of its content, volume, 
currency and level) as it relates to the programme of study to which the claimant is applying. 

 
Documentary evidence forms the basis of a claim for RPCL and the process involves the stages 
laid out below. Where the evidence is fully documented and can be verified, the assessment 
of evidence may be carried out by the Admissions Tutor or Programme Leader for the 
programme. 

 
(a) The Process 

 
The main steps in the RPCL process are: 

 
Step 1: compilation of the evidence by the claimant 

 
This may include (but is not restricted to) academic transcripts, certificates and academic 
references, mapping of aims and learning outcomes. 

 
Step 2: submit the RPCL claim 

 
The claimant submits the compiled evidence together with an RPL claim form to the RPL 
Advisor, Admissions Tutor or Programme Leader (as determined by the relevant 
programme authorities). 

 
Step 3: the assessment of claims for 



(a) The Criteria 
 

In order to gain credit via RPEL, the claimant’s learning will need to meet the following 
criteria: 

 
¶ 



experiences. The portfolio includes claims to that learning, with supporting evidence, which 





11.5 RPL may not be claimed against any component of an undergraduate or postgraduate ‘top-
up’ programme, except where a module previously undertaken at the University of Bolton 
forms part of the top-up qualification itself.  

 

Table 1. Normal limits on RPL Credit for intended awards (note that this table does not 
apply to exit qualifications) 

 

 
Award type 

Number of credit  
points for award 

Maximum amount of 
RPL credit permitted* 

Undergraduate Level Award  



¶ For a Foundation Degree 120 credits achieved at the University of Bolton; 

 

¶ For a PGCert 30 credits achieved at the University of Bolton; 

¶ For a PGDip 60 credits achieved at the University of Bolton; 

¶ For Master’s 80 credits achieved at the University of Bolton. 
 

Where a student may be considered for an exit qualification, normally only 50% of the 
credits required for that qualification may be drawn from RPL. 

 

13. Fees for RPL Claims 

 
Fees may be charged for an RPL claim depending on the circumstances in which the claim is 
being made. 

 
13.1 Fees will not normally be charged for: 

 

¶ Applications for RPCL;





ANNEX A: MEMBERSHIP AND TERMS OF REFERENCE OF RPL PANELS 
 
 

Membership: 
Head of School (Chair)  
Academic Co-ordinator Standards, Enhancement and the Learner Experience or Quality Lead 
(Vice Chair)  
Two senior academics from the School 

 
Note: A senior academic shall be an academic at the level of Senior Lecturer or higher. 

 
In attendance: 

 
Relevant Programme Leader (RPL assessor) Member 
of Academic Support Services (Secretary) 

 
The quorum shall be two members. The RPL assessor may not be a member of the RPL 
Panel. 

 
Terms of reference: 

 
1. RPL Panels shall operate in accordance with the General Responsibilities of 

Assessment Boards, as outlined in section 2 of the Regulations for the Organisation 
and Conduct of Assessment Boards. 

 
2. RPL Panels shall consider the recommendations of the RPL assessor in respect of 

applications for RPCL and RPEL and determine whether credit exemptions should be 
applied and, if so, at what level and quantity this should be. 

 
3. The RPL Panel should make their recommendation to the Chair of the relevant 

Assessment Board for further action, including acceptance, rejection or further detail 
or information. 

 
Frequency of meetings: 

 
Meetings should be held as frequently as required to expedite a swift response to 
applications for RPCL and/or RPEL. Meetings may be held virtually provided a record is kept of 
proceedings. 
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