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reference to any person designated by that officer for the purpose. Any reference to an On-
Campus role shall be deemed to also refer to an equivalent Off-Campus Division role. 
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1. PURPOSE 

1.1 
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i. having at the examination desk any unauthorised notes or other unauthorised 

material (whether or not concealed in any manner
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3. 
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3.3.2 The Programme Hearing will normally require the student to attend an interview with 
their Programme Leader (Panel Chair)* and another academic who has had no 
previous involvement in the case. The Panel will assess the allegations and review 
documentary evidence.  

 
The marking tutor for the assessment in question, or the person responsible for 
reporting the academic misconduct, if different, may also be invited to attend the 
start of the hearing to present the case in question. 
 
* Where the Programme Leader has had has had previous involvement in the case, 
another Programme Leader should be appointed as the Chair. 
 

3.3.3  Where the academic misconduct involves more than one student, the students 
should be invited to attend separate hearings and panel decisions should not be made 
until all parties have been interviewed. 

 
3.3.4 In advance of the meeting, the marking tutor for the assessment in question, or the 

person responsible for reporting the academic misconduct if different, should in 
conjunction with the Module Leader, complete an Academic Misconduct Report, 
outlining the facts and nature of the case, the evidence for the alleged offence and 
whether any prior offence(s) have been recorded.  

 
3.3.5 A  
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3.3.10 In cases where the academic misconduct is proven a penalty will be applied from 
those available for Minor Offences as detailed in Annex C. In deciding the severity of 
the penalty for the minor offence, the Panel should normally take the following 
mitigating factors in taken into account:  
- the number and seriousness of previous offences (if any) 
- whether the student has admitted the offence at the earliest opportunity 
- whether the student has expressed remorse 
- whether the student has compelling personal circumstances which affected their 
judgment  
 

3.3.11  The applied penalty will be 
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Misconduct Report, outlining the facts and nature of the case, the evidence for the 
alleged offence and whether any prior offence(s) have been recorded.  

 
3.4.5 A copy of the report, a copy of these regulations, a letter or email explaining the 

possible consequences of the academic misconduct being proven and any other 
papers considered relevant shall be emailed to the student along with the invitation 
to attend the meeting and/or provide a documentary response, as appropriate. These 
should normally be sent at least five working days before the School Hearing. 

  
3.4.6   All papers should also be emailed to the Programme Leaders(s) responsible for the 

programme and the Chair of the Academic Misconduct Panel. 
 
3.4.7 The student has the right to be supported at the meeting by one friend. The friend 

may be a fellow student or a member of staff from the Students’ Union, or, if the 
student has a disability, a support worker, but may not otherwise be external to the 
University. It should be noted that the friend is there to support the student, not to 
answer questions or put forward a case in their stead.  

 
3.4.8 If the student does not attend the interview, or chooses not to attend but to submit 

documentary evidence, the meeting will go ahead in the student’s absence and the 
hearing will consider the case based on any documentary evidence submitted by the 
tutor and the student in response to the charge of academic misconduct. 

 
3.4.9 The outcome of the meeting, with or without the attendance of the student, will be 

that the case of the use of academic misconduct is either proven (including where 
admitted by the student) or not proven. 

 
3.4.10 The School Hearing may decide to downgrade the severity of the offence to Minor, in 

which case a penalty from those available for Minor offences will be applied.  
 
3.4.11 In cases where the academic misconduct is proven, a penalty will be applied as 

detailed in Annex C. In deciding the severity of the penalty for the serious offence, the 
Panel will normally take the following mitigating factors into account:  

-            the number and seriousness of previous offences (if any) 
- whether the student has admitted the offence at the earliest opportunity 
- whether the student has expressed remorse 
-  whether the student has compelling personal circumstances which affected their 

judgment  
 
3.4.12  
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5.5 If the appeal does have grounds, the Head of Standards and Enhancement (or 

nominee) will organise a meeting of an Academic Misconduct Appeal Panel. The 
Academic Misconduct Appeal Panel will consist of two members of academic staff 
from outside the School or partner institution. 

 
5.6 The Academic Misconduct Appeal Panel members shall normally not have been 

involved in the case prior to the Appeal Panel. However, they may seek clarification 
from the previous Academic Misconduct Panel as part of their investigations if 
necessary. 

 
5.7 The Academic Misconduct Appeal Panel will be serviced by the Head of Standards and 

Enhancement (or nominee).  Meetings of the Academic Misconduct Appeal Panel will 
normally take place within thirty calendar days of the appeal being acknowledged. 
The quorum for the meeting shall be the two academic members of staff. Non-
attendance by the student member shall not be deemed a reason for the meeting not 
to proceed. 

 
5.8 The student will be 
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ANNEX A: Guidance on Academic Misconduct in creative subjects 

 
The following is particularly relevant to practice in creative subjects including art and design 
and creative writing and related subjects such as film and video making, making installations, 
photography, play and script writing and other forms of practical media and performance 
generation and presentation. Elements of this guidance may also apply to computer code. 
 
• Programme Handbooks and Module Guides will normally outline aspects of 

originality, independence and creativity expected of students in achieving aims and 
outcomes and meeting assessment criteria in Creative Subjects. 

 
• It is recognised that in generating new work in Creative Subjects use is sometimes 

made of previously published, exhibited or performed material such as words, images, 
objects, code, sounds and recordings from specific sources.  Such material sometimes 
may be quoted or reproduced in whole or in part as part of a new work of art.  It is 
not expected that identification through bibliographical data, or other 
acknowledgement of the source material will be incorporated or exhibited overtly in 
the new creative work itself in the way that footnotes appear in essays or scientific 
papers. 

 
• However, it is required that the use of appropriation, allusion and quotation as 
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ANNEX B: Process flow chart 
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ANNEX C: Range of Penalties 

 
A Programme Hearing may apply one of the following penalties for a Minor offence: 
 
Minor 
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ANNEX D: Guidance on determining whether an offence is suspected minor or serious 

Plagiarism: Reproduction of work from another source (e.g. student, academic source, internet), without appropriate acknowledgement. 

Minor Serious 

Small amount of work reproduced without appropriate 
acknowledgement. 

Significant amount of work reproduced without appropriate 
acknowledgement. 

Unlikely intention to deceive. Likely/proven intention to deceive. 

No previous formal offence. Previous formal offence. 

First semester/stage of the programme. Later stages of the programme. 

Levels HE3 and HE4 Level HE5 and above. 
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